
Self Service Banner 9
EMPLOYEE DASHBOARD OVERVIEW & TIMESHEET SUBMISSION



Link to Self Service Banner 9

https://siuslaw.lanecc.edu/EmployeeSelfService/ssb/hrDashboard#/hrDashboard

Tip: Once you have logged in, save this as a favorite in your browser for 
easy access

The following slides will help to familiarize you to Self Service Banner 9(SSB9) 
which will replace SSB8. Human Resources recommends that you start 
using SSB9 now so that you get used to the new format.  SSB8 will be turned 
off in December 2023.



Employee Dashboard: At a Glance



Timesheet Submission



Start Your Timesheet



For Contract Employees: Enter Exception Hours



For Contract Employees: Enter Exception Hours



Preview Timesheet & Submit



For Hourly Employees: Enter Hours Worked
And Leave (If Applicable)



For Hourly Employees



For Hourly Employees



Questions?

 Robin Fleming (last names A-L)
 Cheryl Volker (last names M-Z)

 Note: SSB8 will still be available during the transition period; however, 
we recommend using SSB9 now to get used to the look and feel of 
this new format. You only need to submit a timesheet in either SSB8 
or SSB9, not both.

 For those of you who approve timesheets, you can email Robin 
Fleming and she will send you instructions on how to do that in SSB9.
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