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INTRODUCTION 
Lane Community College (LCC) provides an Emergency Response Plan for all employees that gives 

guidance on what actions to take under emergency circumstances. However, in order to minimize 

hazards to human health and the environment in the event of fire, explosion, or release of a hazardous 

substance, additional guidance is needed for employees of the Science, Mathematics, and Engineering 

Division (SME).    

SCOPE 
The Emergency Plan Addendum for SME provides additional guidance in the event of accidental fire, 

unexpected explosion or release of a hazardous substance to SME employees specifically in Building 16 

of the 30th Avenue Main Campus of LCC and is designed to meet certain legislative mandated 

requirements.   

The 30th Ave. Campus EMPOYEE EMERGENCY MANUAL in Appendix 2 is referred to for most emergency 

situations and only items specific to SME in Building 16 are listed    

RESPONSIBILITIES 

All SME Employees 
1. It is the responsibility of all SME employees to familiarize themselves with the Emergency Plan 

published by Public Safety in the College Online Policy and Procedure System (COPPS). 

 

2. It is the responsibility of all SME employees to make sure that they have received from their 

supervisor/SME division dean a printed copy of the 30th Ave. Campus EMPLOYEE EMERGENCY 

MANUAL with a map of evacuation routes and do with it as follows:   

• Read the entire manual during onboarding of their employment in SME. 

• Review the manual as needed but at least annually. 

• Post the manual in an obvious location in their office or private space where it can be 

referred to immediately in case of emergency. NOTE: The EVACUATION MAP SHOULD 

NOT BE POSTED in a PUBLIC LOCATION visible to students or other members of the 

public. 

• Study and know the marked evacuation routes and assembly locations to help 

themselves and others stay safe during an evacuation.  

 

3. It is the responsibility of all SME employees to read / review this Emergency Plan Addendum for 

SME. 

 

All Faculty  
It is the responsibility of all faculty members to refer to the printed copy of the 30th Ave. Campus 

EMPLOYEE EMERGENCY MANUAL with a map of evacuation routes and know the evacuation routes 

and assembly locations, so that they can inform their students of these in the event of an evacuation.  

https://inside.lanecc.edu/copps/documents/emergency-plan


SME Division Dean 
1. It is responsibility of the SME division dean to provide all SME employees with a current printed 

copy of the 30th Ave. Campus EMPLOYEE EMERGENCY MANUAL containing a map of 

evacuation routes as part of their onboarding for employment in the division. 

2. It is the responsibility of the SME division dean to ensure that all SME employees are trained 

specifically for response to emergencies in Building 16.    

EMERGENCY PROCEDURES 

Emergency Evacuation 

General Evacuation 

• See Evacuation in the EMPLOYEE EMERGENCY MANUAL and the included evacuation map. 

Building 16 Wheelchair Evacuation Route 

• First floor  

o Exit north or west 

• Second floor 

o Exit south  

o If all exits on second floor are blocked for wheelchair access go to the “Area of 

Emergency Rescue” in the northwest corner of the second floor. 

• See Evacuation of Persons with Disabilities in the EMPLOYEE EMERGENCY MANUAL.  

Shut Down Procedure in Science Rooms 

• Only if safe opportunity exists: 

o Close all secondary gas valves; see Figure 1. 

o Shut down ignition sources including compressed hydrogen gas cylinder (Rm 150) and 

compressed oxygen cylinder (Rm 143A). 

 

Figure 1: Example of gas shut-off valve 

 

https://www.lanecc.edu/sites/default/files/2023-02/Main%20campus%20for%20web.pdf
https://www.lanecc.edu/sites/default/files/2023-02/Main%20campus%20for%20web.pdf


SME Employee Accounting Procedure 
After the building has been vacated, evacuees meeting at the central location will be accounted for. The 

SME Dean or SME Project Coordinator (in Dean’s absence) shall be designated as the Emergency 

Evacuee Accountant. The daily staff schedule(s) will be used as a checklist to attempt to account for staff 

scheduled for work in the building. Other individuals known to be in the building at the time of the 

incident may have their names added to the list. A copy of the list should be made available to Facilities 

Management and other safety officials. 

 

Fire Alarm System in Building 16 
The alarm system in the SME Division consists of pull-type fire alarm activation mechanisms (Figure 2). 

When it has been determined that an uncontrollable fire exists or an explosion occurred, the closest fire 

alarm shall be activated. A vertical force downward applied to the red handle of the alarm activates the 

alarm bell.  

 

Figure 2: Example of building fire alarm 

 

 

Location of Emergency Supplies and Equipment in Building 16 
Signs indicating locations of nearest emergency supplies and equipment are posted in every room of 

Building 16. Included are locations of nearest: 

● First aid kits 
● Automated external defibrillation (AED) device 
● Red emergency phones 
● Emergency eyewash 
● Emergency shower 
● Fire blankets 

 



First Aid Supply Locations 

First Floor 

• Rm 106 - Life Sciences Stockroom 

• Rm 143 - Physical Sciences Stockroom 

• Rm 142A - Geology Stockroom 

• Rm 147 - Organic Chemistry Lab  

• Rm 148 - General Chemistry Lab  

• Rm 164 - Staff Room 

• Rm 169 – STEM Learning Zone (East side) 

• Rm 193 – STEM Learning Zone (West side) 

Second Floor 

• Rm 225 – Staff Room 

Automated External Defibrillation (AED) Device 
• In Hallway near Rm 156 (across from restrooms) 

Red Emergency Phones 
• Rm 106 – Life Sciences Stockroom 

• Rm 143 – Physical Sciences Stockroom 

Emergency Eyewash Locations 

First Floor 

• Rm 103 – Biology Lab 1 

• Rm 105 – Anatomy Lab 1 

• Rm 106 - Life Sciences Stockroom2 

• Rm 107 - Anatomy Lab 2  

• Rm 109 – Microbiology Lab 

• Rm 111 – Biology Lab 2 

• Rm 115 – Biology Lab 3 

• Rm 117 – Biology Lab 4 

• Rm 119 – Physics Lab 1 

• Rm 140 – Geology Lab 2 

• Rm 141 – Chemical Storage 

• Rm 142 – Geology Lab 1 

• Rm 143 - Physical Sciences Stockroom 

• Rm 144 – Physics Lab 2 

• Rm 145 – Physics Lab 3  

• Rm 147 – Organic Chemistry Lab 

• Rm 148 – General Chemistry Lab 
 

Emergency Shower Locations 

First Floor 

• Rm 106 - Life Sciences Stockroom 

• Rm 141 – Chemical Storage Room 



• Rm 143 - Physical Sciences Stockroom 

• Rm 147 – Organic Chemistry Lab 

• Rm 148 – General Chemistry Lab 
 

Fire Blankets 
• Rm 106 – Life Sciences Stockroom 

• Rm 143 – Physical Sciences Stockroom 

• Rm 147 - Organic Chemistry Lab 

• Rm 148 - General Chemistry Lab 

Chemical Spill Kit Locations 

First Floor 

• Rm 106 - Life Sciences Stockroom 

• Rm 104 - Dead Animal Room 

• Rm 141 – Chemical Storage 

• Rm 143 - Physical Sciences Stockroom 

• Rm 147 – Organic Chemistry Lab 

• Rm 148 – General Chemistry Lab  
 

Chemical Spill and Hazardous Materials Accident Response 
• See Chemical Spill and Hazardous Materials Accident in the EMPLOYEE EMERGENCY MANUAL. 

• The SME Chemical Spill Response Plan gives additional guidance on chemical spill response in 

Building 16 laboratories and science stockrooms. 

Safety Data Sheets (SDS)  
General access to the online Safety Data Sheet (SDS) system for LCC is done through following link: 

https://lanecc.kha.com/ 

With a smart phone the online system can also be accessed by scanning the QR code shown in Figure 3. 

Instructions for using smart phone with touch screen: 

1. Open the camera on your smart phone. 

2. Focus on the QR code.  

3. The following link should appear:  

https://lanecc.kha.com/ 

4. Tap on the link with your fingertip.  

 

https://www.lanecc.edu/sites/default/files/2023-02/Main%20campus%20for%20web.pdf
https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20059713/ff8080828421232f0184eee1623a49f9/1670455272798/last/SME%20Chemical%20Spill%20Response%20Plan_2022-12-7.pdf
https://lanecc.kha.com/
https://lanecc.kha.com/


 

Figure 3: Online SDS system QR code 

 

Instructions for finding SDSs specific to the Science Department in Building 16 
1. Log into the online SDS system: 

 https://lanecc.kha.com/ 

2. Click on the drop-down menu under “Binders to look In.” 

3. Scroll down to “SCIENCE – BLDG 16 – FLOOR 1, then select the room or area of interest to obtain 

a listing of SDSs for all materials in that area/room. 

4. Click on the green “Search for SDS” button. 

5. Click in the SDS column for the Product Name of interest. 

 

https://lanecc.kha.com/


Fire Hazards in Building 16 
The SME Fire Prevention Plan lists the types of fie hazards specific to Building 16.  

Fire hazards in Building 16 include: 

Flammable liquids storage locations 

• Rm 106 - Life Sciences Stockroom 

o Flammable liquids stored in flammables storage cabinets 

• Rm 104 – Dead Animal Room 

o Preserved specimen storage jars (specimens kept in flammable storage fluid) 

• Rm 141A - The Vault (entry through Rm 143 – Physical Sciences Stockroom) 

o Flammable liquids stored in flammables storage cabinets inside flammables storage 

room 

• Rm 143 – Physical Sciences Stockroom 

o Flammable hazardous waste in Satellite Accumulation Area under fume hood 

• Rm 147 – Organic Chemistry Lab 

o Flammable hazardous waste in Satellite Accumulation Area under fume hood during 

academic term 

Compressed Gas Cylinder Locations 

Hydrogen (Flammable) 

• Rm 150 – Balance Room 

Oxygen 

• Rm 143A – Physical Sciences Stockroom – Glassware Storage Room 

Helium  

• Rm 150 – Balance Room 

Reactive Metals Locations 

• Rm 141 – Chemical Storage Room  

o Metals Cabinet 

o Sodium metal in Section B 

Hazardous Waste Building Location  

• Near the East entrance to Building 16 

 

SME Employee Training for Emergency Preparedness 

Required Onboarding / New SME Employee Training Materials 
• Printed copy of the 30th Ave. Campus EMPOYEE EMERGENCY MANUAL 

• Emergency Plan published by Public Safety in the College Online Policy and Procedure System 

(COPPS) 

• Emergency Plan Addendum for SME 

https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20111031/ff8080828421232f018738c077b04a7b/1680283336569/last/SME%20Fire%20Prevention%20Plan_Main%20Campus%20Bldg%2016_2023-3-31.pdf
https://inside.lanecc.edu/copps/documents/emergency-plan


• Accident / Incident Reporting provided through Moodle-based Science, Math, and Engineering 

Division Safety Training, also accessible through Accident Reporting in COPPS  

Ongoing Training 
• The College prescribes mandatory ongoing training through Vector LMS and the Public Safety 

department.  

 

  

https://classes.lanecc.edu/
https://inside.lanecc.edu/copps/documents/accident-reporting


Appendix 1: IMPORTANT LINKS 

Accident Reporting in COPPS 
➢ https://inside.lanecc.edu/copps/documents/accident-reporting 

 

❖ Employee Emergency Manual without map  
➢  https://www.lanecc.edu/sites/default/files/2023-02/Main%20campus%20for%20web.pdf 

Emergency Plan in COPPS 
➢ https://inside.lanecc.edu/copps/documents/emergency-plan 

 

SME Fire Prevention Plan 
➢ https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20111031/ff8080828421232f018738c077b

04a7b/1680283336569/last/SME%20Fire%20Prevention%20Plan_Main%20Campus%20Bldg

%2016_2023-3-31.pdf 

 

SME Chemical Spill Response Plan 
➢ https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20059713/ff8080828421232f0184eee1623

a49f9/1670455272798/last/SME%20Chemical%20Spill%20Response%20Plan_2022-12-7.pdf 

 

Online Safety Data Sheet (SDS) System 
➢ https://lanecc.kha.com/ 

 

Moodle-based Science, Math, and Engineering Division Safety Training  
❖ Log in with L# and find Science, Math, and Engineering Division Safety Training 

➢ LaneOnline: Welcome to Moodle (lanecc.edu) 

 

  

https://inside.lanecc.edu/copps/documents/accident-reporting
https://www.lanecc.edu/sites/default/files/2023-02/Main%20campus%20for%20web.pdf
https://inside.lanecc.edu/copps/documents/emergency-plan
https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20111031/ff8080828421232f018738c077b04a7b/1680283336569/last/SME%20Fire%20Prevention%20Plan_Main%20Campus%20Bldg%2016_2023-3-31.pdf
https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20111031/ff8080828421232f018738c077b04a7b/1680283336569/last/SME%20Fire%20Prevention%20Plan_Main%20Campus%20Bldg%2016_2023-3-31.pdf
https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20111031/ff8080828421232f018738c077b04a7b/1680283336569/last/SME%20Fire%20Prevention%20Plan_Main%20Campus%20Bldg%2016_2023-3-31.pdf
https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20059713/ff8080828421232f0184eee1623a49f9/1670455272798/last/SME%20Chemical%20Spill%20Response%20Plan_2022-12-7.pdf
https://filr.lanecc.edu/ssf/s/readFile/folderEntry/20059713/ff8080828421232f0184eee1623a49f9/1670455272798/last/SME%20Chemical%20Spill%20Response%20Plan_2022-12-7.pdf
https://lanecc.kha.com/
https://classes.lanecc.edu/


APPENDIX 2: 30th Ave. Campus EMPLOYEE EMERGENCY MANUAL  

Employee Emergency Manual:  Medical, Severe Weather, Fire, Evacuation 

 

 



Employee Emergency Manual:   Hazardous Materials Accident, Active Shooter, 

Evacuation of Persons with Disabilities 

 



Employee Emergency Manual: Criminal Activity, Bomb Threat, Earthquake, Chemical Spill 

 


